BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC TAY NGUYEN Péoc 1ap - Tu do - Hanh phiic
Du thao QUY PINH
Ve cong tac giang day caa vién chirc truong Pai hoec Tay Nguyén
(Ban hanh kém theo Théng bdo sé: ITB-DHTN ngay thang nam 2022
cua Hiéu truong truong Dai hoc Tay Nguyén)
Chuong I
QUY DINH CHUNG

Pi¢u 1. Pham vi diéu chinh va d6i twong ap dung

1. Pham vi diéu chinh: Vin ban quy dinh vé cong tac giang day cua Truong Dai hoc
Tay Nguyén.

2. Béi twong ap dung: Quy dinh nay ap dung d6i voi giang vién giang day tai Trudng
Pai hoc Tay Nguyén, bao gom: Giang vién cao cap (hang I), giang vién chinh (hang II),
giang vién (hang III), trg gidng (hang III), vién chtc tap sy, giang vién kiém nhiém sau
day goi chung la giang vién (GV).

Pi¢u 2. Nhiém vu ciia cac chirc danh giang vién

Nhiém vu cia cac chirc danh giang vién thuc hién theo quy dinh hién hanh cua B
Giao duc va Dao tao.

Chuong I1
TAP SU

Diéu 3. Muc dich ciia ché do tap sw

1. Giap cho nguoi tap su lam quen véi moi trudng cong tac, lam quen nhitng cong
viéc cua hang chtrc danh nghé nghiép vién chirc s& duoc bd nhiém.

2. Lanh dao don vi c6 trach nhiém chi dao, quan 1y, bao cao két qua tip su cua nguoi tap
sy voi Hiéu truong (thong qua phong To chie can bo) va dé nghi ky hodc khong ky tiép hop
dong lam viéc chinh thirc v&i ngudi tap su sau khi hét thoi gian tap su.

Diéu 4. Ché dd tap sw
1. Giang vién phai thuc hién thoi gian tap su 12 thang d6i voi truong hop tuyén dung
vao chirc danh nghé nghiép c6 yéu cau ti€u chuan trinh d¢ dao tao dai hoc trd 1én;

2. Thoi gian nghi sinh con theo ché d6 bao hiém xa hoi, thoi gian nghi ém dau tir 14
ngay trd Ién, thoi gian nghi khong hudng luong, thoi gian bi tam giam, tam gitr, tam dinh chi
cong tac theo quy dinh cta phép luat khong dugc tinh vao thoi gian tap su.

3. Trudng hop ngudi tip sy nghi dm dau hoic c6 1y do chinh dang dudi 14 ngay ma
duoc Hi¢u truong dong y thi thoi gian nay dugc tinh vao thoi gian tap su.

4. Thoi gian tiép tuc tap su duoc thuc hién ngay sau khi ngudi tring tuyén da hét thoi
gian nghi sinh con theo ché d bao hiém xa hoi, hét thoi gian nghi om, hét thoi gian nghi
khong hudng luong, hét thoi gian bi tam giam, tam giit, tam dinh chi cong tac theo quy dinh
va duoc Hiéu truong xac dinh thoi diém tiép tuc thyuc hién tap su.

5. Nguoi tring tuyén 1am giang vién da thyc hién giang day trong cac co s& gido
duc cong 1ap pht hop véi vi tri viée 1am duoc tuyén dung ma thoi gian cong tac cd dong



bao hiém x4 hoi bt bude bé“mg hodc 16m hon tho1 gian tap su quy dinh tai Khoan 1, Diéu 4
cua Quyét dinh nay khong phai thuc hién thoi gian tap su.

6. Cac truong hop khac do Hiéu truong quyét dinh.

Piéu 5. Noi dung, nhiém vu ciia nguoi tap su

1. N§i dung tap suw

a) Nam virng quy dinh ctia phap luat vién chure ve quyen nghia vy cua vién chire,
nhimg viéc vién chire khong duoc lam; nam vimg co ciu to chirc, chirc ning, nhiém vu,
quyén han cua don vi sy nghi€p cong lap noi cong tac; ndi quy, quy ché 1am viéc cua don
vi; chirc trach, nhiém vu va yéu ciu cua vi tri viéc 1am duoc tuyén dung. Ké hoach cong
tac tap sy phai dugc nguoi hudng dan tap su, truong by mon va thu trudng don vi phé
duyét (cé biéu mau kém theo).

b) Trong thoi gian thuc hién ché do tap su vién chirc phai tham gia khoa dao tao, bdi
dudng dé hoan chinh tiéu chuén, di€u kién cua chitc danh nghé nghiép truéc khi bo nhiém.
Thot gian tham gia khoa dao tao, boi dudng dugc tinh vao thoi gian thuc hién ché do tap su.

¢) Xay dyng ké hoach tap su: Ngudi tap su phai xay dung ndi dung ké hoach tap sy
nhu: Dy gio Ién 16p cua cac giang vién giang day hoc phan lién quan; Doc tai liéu tham
khao; Soan bai giang; Giang cip Bo méon, cap Khoa, cap Trudng (cé biéu mau kém theo).

d) Hoan thanh viéc giang day trudc Hoi dong danh gia giang day cap Truong dé duoc
cong nhan giang day chinh thirc trude khi két thuc thot gian tap sy; Bao cao két qua tap su
trudc khi hét thoi gian thir viéc 15 ngay (cé biéu madu kém theo).

2. Nhiém vu cta nguoi tap sw

Nguoi tap sy phai xay dung ké hoach boi dudng chuyén mén. S6 tiét boi dudng
chuyén mon khong qua 2/3 s6 tiét ciia hoc phan dam nhan (ké ca thuc hanh) trong thoi
gian bdi dudng khong qué 3 thang (tily theo hoc phan c6 thuc hanh hay khong). ké hoach
boi dudng chuyén moén phai dugce xac nhan cia B mon, Khoa, Phong T6 chirc can bd va
Lanh dao Truong.

Dbi v6i giang vién co trinh do tién si, Nha truong khéng giai quyét cho di bdi dudng
chuyén mon ma phai tu bdi dudng nang cao kién thirc chuyén mon nghiép vu; truong hop dic
biét can thiét bodi dudng chuyén mén phai c6 ¥ kién ctia khoa va duoc Hiéu truong phé duyét.

Piéu 6. Hwéng din tap su

1. Cham nhét sau 05 ngay ké tur ngay vién chirc nhéan viéc, Lanh dao don vi ¢o trach
nhiém ctr ngudi hudng dan tap su cho ngudi tap su va trinh Hiéu trudng ra quyét dinh cir
ngudi huéng dan tap su.

2. Ngudi huéng dan tap su phdi co ning luc, trinh d§ chuyén mon nghiép vu, c6 uy
tin trong don vi. Truong hop ngudi huéng dan tap su 13 vién chic cing hang chic danh
nghé nghiép véi nguoi tap su thi phai ¢ thoi gian cong tac & vi tri viée lam t6i thiéu 1a 5
nam va chi duoc hudng dan mdi 1an mot ngudi tap sy. Trudng hop khong c6 nguoi cung
hang chirc danh nghé nghiép hodc khong co nguoi ¢ hang chire danh nghé nghiép cao hon
huéng dan tap sy thi Lanh dao don vi truc tiép huéng dan nguoi tap su.

3. Trudc khi hét thoi gian tap sy 15 ngdy, ngudi huéng dan tap su phai co ban danh
gia, nhan xét két qua ddi véi nguoi tap su, bao cdo véi Lanh dao don vi va phai chiu trach
nhiém vé viéc danh gia ctia minh (¢ biéu mau kém theo).

Picu 7: Bio cao két qua tap su

1. Trudc khi hét thoi gian tap su 15 ngay, ngudi tip su phai bio cdo két qua tap su
dén Lanh dao Trudng thong qua phong TCCB.
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2. Ho so bao céo két qua tap su gdm:
a) Ban ké hoach cong tac trong thoi gian tap su;
b) Ban ké hoach bdi dudng chuyén mén (néu co);
¢) Ban ty nhan xét, danh gia két qua ctia ngudi tap su;
d) Ban danh gi4, nhin xét két qua tap su (ctia ngudi hudng dan tap su);
d) Ban tu nhan xét, danh gia két qua bdi dudng chuyén mén (néu co);
e) Ban danh gia, nhan xét két qua bdi dudng chuyén mén (cta ngudi hudng dan néu cb).
3. Cham nhat 05 ngay ké tir ngay nhan dugc HO6 so béo cao két qua tap su, phong TCCB
trinh Hiu truong xem x¢t ky hop dong lam viéc chinh thirc voi nguoi tap su sau khi hét thoi
gian tap su dong thoi quyét dinh bé nhiém vao hang chirc danh nghé nghi¢p twong ing.
Diéu 8. Ché d9, chinh sach ddi véi nguoi tip sw va ngwoi hwéng din tip su
1. Trong thoi gian tap sw, nguoi tap su dugce huong 85% murc luong béc 1 cia chirc danh
nghé nghiép tuyen dung. Truong hop ngudi tap su ¢ trinh do thac sT phi hop v6i yéu cau ciia vi
tri viéc lam tuyén dung thi ngudi tap su duoc hudng 85% murc luong bac 2 chic danh nghé
nghiép tuyen dung; truong hop ngudi tap su ¢6 trinh do tién si phu hop véi yéu cau ctia vi tri
viéc lam tuyen dung thi nguoi tap sy duoc hudng 85% mire luong béc 3 cta chie danh nghé
nghiép tuyén dung. Cac khoan phu cp khac duoc hudng theo quy dinh cta phap luat.
2. Thot gian tap su khong duogc tinh vao thoi gian xét nang bac luong.

3. Nguoi huéng dan tap sy duoc huong phy cap trach nhi¢m mdi thang bang 30%
mitc lwong co s trong thoi gian thuc t& huéng dan tap su. Phu cip trach nhiém nay khong
dugc tinh dé trich dong, huong bao hiém xa hoi.

Diéu 9. Piéu kién dé bo nhiém vao chirc danh nghé nghiép vién chirc doi véi
nguoi tap sw sau khi hét thoi gian tap sy
1. Hoan thanh thoi gian tap su;
2. Co trinh d¢ dao tao phu hop voi tiéu chuan chire danh nghé nghiép theo quy dinh
Co bang thac sy tr¢ 1én phu hop véi vi tri viée lam, nganh hoac chuyén nganh giang day;
3. C6 chimg chi bdi dudng tiéu chuan chirc danh nghé nghiép giang vién (hang III).
Piéu 10. Cham dit hop dong lam viéc d6i véi nguoi tap su
1. Nguoi tap sy bi cham dut hgp dong lam vige va hily bé quyét dinh tuyen dung khi
khong dat yéu cau sau thoi gian tap sy hodc ¢6 hanh vi vi pham dén mirc phai xem xét xu
Iy ky luat theo quy dinh cua phap luat. ) 7 )
2. HiGu truong cham dut hop dong lam viée va hiy bo quyét dinh tuyén dung doi voi
cac truong hop quy dinh tai khoan 1 Diéu nay.

3. Nguoi tap su bi chdm dut hop dong lam viéc dugc Nha trudng tro cap 01 thang
lwong, phu cip hién hudng va tién tau xe vé noi cu tru.

) Chwong 111
QUY DINH HQC PHAN GIANG DAY VA CONG NHAN GIANG DAY
CHINH THUC

Pi¢u 11. S6 lwgng hoc phin dam nhiém
1. Giang vién ddm nhiém khong qué 4 hoc phan ddi v6i chuong trinh do tao dai
hoc va khong qua 2 hoc phan giang day sau dai hoc. Cén ctt nang luc, trinh d¢ chuyén
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mon, Bo mén, Khoa phan cong hoc phan, phong Pao tao, phong TCCB tham muu lanh
dao Truong duyét chu truong va quan ly.

2. Bdi v6i cac hoc phan dic thi, bao cdo Hiéu trudng phé duyét.

3. Giang vién co hitu yéu cau phai dam nhén it nhdt mot hoc phan bét budc trong
chuong trinh dao tao.

4. Cac trudng hop dic biét khac do Hiéu trudng quyét dinh.

Piéu 12. Cong nhén gidng day chinh thic hoc phén thit nhit

1. Pbi véi vién chirc tap su

‘ a) Vién chuc tap su chuin bi bai giang toan bo séz tiét‘theo dé cuong chi tiét cua hoc

phan da dugc phan cong. B6 mon, giang vién hudng dan boi dudng chuyén mén co trach
nhiém kiém tra tinh khoa hoc, chinh xac vé kién thirc, hinh thic trinh bay cua bai giang.

b) Bo mon t6 chire dé vién chire tap sy giang day cap bo mon. Giang vién bdc thim
ngau nhién 01 tiét trong tong sb tiét ciia hoc phan dé giang day trudc cac thanh vién cua bo
mon (Truong bo mon chu tri). Bién ban sat hach va phiéu danh gia cua cac thanh vién theo

mau quy dinh (C6 biéu mau kém theo tai phu luc). Sau khi giang sat hach dat yéu cau & cip
b6 mon, Truong bd mén c6 dé nghi dé vién chire tap su giang day cap khoa.

¢) Khoa t6 chirc Hoi dong sat hach cong nhan giang day chinh thirc cap Khoa.
Giang vién bbc thim ngiu nhién 01 tiét trong tong so tlet ctia hoc phan va giang sat hach
cap Khoa. Thanh vién Hoi dong danh gia cap Khoa gom: Pai dién 1anh dao Khoa chu tri,
Truong bo moén va giang vién cua B6 mon hodc moi giang vién co uy tin, kinh nghiém
glang day cac hoc phan lién quan (néu can) Sau khi vién chtrc tap su giang day dat yéu
cau ¢ cap khoa, Lanh dao Khoa c6 dé nghi trinh Lanh dao Truong (thong qua phong
TCCB) dé vién chuc tap su dugc giang day cong nhan cap Tru:crng Hb so gdom:

- Giay dé nghi cia Khoa dé vién chuc tap sy giang day cp Truong (kém dé xuét
thanh vién Ho1 dong tham du);

- Bién ban va phiéu danh gia giang day cip Khoa (C6 biéu mdu kém theo tai phu luc);

- Tai lidu bai giang hoc phan do vién chiic tap sy soan thao gom bai giang word, ké
hoach bai giang.

d) Trén co sé dé nghi cua Khoa, ‘Nha truong ra quyét dinh thanh 1ap Hoi dong sat
hach cong nhén gidng day chinh thuc cap Truong cé it nhat 07 thanh vién gom: Pai dién
lanh dao Truong; dai dién lanh dao phong Dao tao; dai dién lanh dao phong TCCB; dai
dién lanh dao Khoa; Lanh dao B6 mon, giang vién ctia BO mon hoac giang vién co kinh
nghi¢m lién quan.

- Sau khi ¢6 quyét dinh Hoi dong sat hach c6ng nhén giang day chinh thire cap Truong,
Chu tich Hoi dong va thu ky sip xép thoi gian va dia diém to chirc sat hach. Vién chirc tap
su co trach nhiém cl}uan bi bai giang togln bo sb tiét theo hoc phap thanh 07 bd bai giang
(gom bai giang va k& hoach bai giang) dé gui cho thanh vién Hoi dong trude ngay sat hach.
Giang vién s& boc thim giang 01 tiét trong toan bo so tiét cia hoc phan duoc phan cong dé
giang trudc Hoi ddng. Két qua sat hach co bién ban va phiéu danh gia cta cac thanh vién
(C6 biéu mau kém theo tai phu luc) kém bai giang cua vién churc tap sy duoc gui vé phong
TCCB, Ho so gom:

- Gidy dé nghi ctia Khoa vé viéc cong nhdn giang day chinh thirc hoc phén;

- Bién ban va phiéu danh gia cua cac thanh vién, bai giang hoc phan do vién chirc
tap su soan thao gom bai giang word, ké hoach bai giang.

Nha trudng ra quyét dinh cong nhan giang day chinh thirc hoc phan tht nhét ddi véi
giang vién.
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2. Béi véi giang vién cua Nha trudng giang day sau dai hoc
‘ a) Can cu nang lyce, trinh d chuyén mon, kinh nghiém giang day cua giang vién, nhu
cau cua Nha truong, B0 mon, Khoa thuc hién quy trinh tai di€ém c) khoan 1 DPiéu 12 ctia Quy
dinh nay.
b) Nha truong ra quyét dinh cong nhan giang day chinh thirc hoc phan sau dai hoc
thir nhat doi véi giang vién trén co sd d¢ nghi ciia Khoa kém theo ho so.
Pi¢u 13. Quy trinh cong nhan giang day chinh thirc tir hoc phan thir hai tré 1én
‘ 1. Can ctr nang lyc, trinh d¢ chuyén mon, kinh nghiém giang day cua giang vién, nhu
cau cua Nha truong, Bo mon, Khoa thyc hién quy trinh tai di€m c) khoan 1 Diéu 12 cua Quy
dinh nay, trinh Lanh dao truong H6 so cong nhan giang day chinh thirc hoc phan dai hoc hoac
sau dai hoc thir hai trd 1én (thong qua P.TTC).
2. Nha truong ra guyét dinh cong nhan giang glay chinh thirc hoc ph?}n dai hoc, sau
dai hoc thtr hai tré 1€n d61 véi giang vién trén co s¢ d€ nghi ciia Khoa kém ho so theo.

) Chuong IV
PIEU KHOAN THI HANH

Piéu 14. T chirc thye hién
1. Cac bo mon, khoa chiu trach nhiém ra soat lai cac hoc phﬁn dé phan cong phu
hop theo quy dinh.

2. Trong qua trinh thuc hién néu van ban quy pham phap luat lién quan thay d6i, thi
thyc hién theo van ban quy pham phap luat hién hanh. Néu c6 vudng mic, phét sinh cac
don vi c6 ¥ kién dong gop dé Nha truong xem xét, diéu chinh cho phu hop.

HIEU TRUONG



Phu luc

(Ban hanh kém theo Quyét dinh so: /OP-DHTN ngay thang nam 2021
cua Hiéu truong truong Dai hoc Tay Nguyén)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

GIAY PE NGHI CU NGUOI HUONG DAN TAP SU
Kinh guwi: - Lanh dao Truong;
- Phong T6 chirc Can bo;

Can ctr theo Quyét dinh s6 644/HD — PHTN — TCCB Vvé viéc hudng dan tap sy doi

Vi giang vién mai dugc tuyén dung .

BOmon .............. dé nghi ctr (Ong/ba)(Hoc ham, hoc vi): ..oevvevvnennn..
la giang vién/giang vién chinh/giang vién cao cip thuoc Bomon .......... ,Khoa ........ ,
lam nguoi hudng dan tap su cho tro giang: CN/ThS, TS) ........... theo hop dong lao dong

lan dau sb ....... / HP — DPHTN vdi thoi gian thuc hién ché do tap su 12 thang tir ngay ...
thang ..... nam 202.. &én hét ngay .... thang ..... nim 202...
Tran trong.

Pak Lak, ngay ... thang .... nam 202..
KHOA BO MON

PHONG TCCB LANH PAO TRUONG



CONG HOA XA HQI CHU NGHIA VIET NAM
Péc Lap -Tw do — hanh phuc

BAN KE HOACH TRONG THOI GIAN TAP S

Kinh gtri: - Lanh dao truong;
- Lanh dao phong T6 chitc can bo;

Y

- Khoa...ooeiiiiiiiiiiiiinnaeeeeeennnns 5
S 3110 1111 | DO
To6i tén: (CN/BS/ThS/TS)...ovviiiiiiiiiie, ,Sinhngay: ...
Trinh d0 chuyén mon: ...,
BOmoON: ..o Khoa:....................
Theo Hop dong lam viéc lan dau sb. ... /QD-DHTN-TCCB ngay....thang...nam.... toi
duogc ki Hop dong ngach giang vién véi thoi gian tap sy 01 nam tir......... dén....

Ké hoach cong tac trong thoi gian tap su cua t6i cu thé nhu sau:

Stt Noi dung cong viéc Thoi gian thuc

hi€én
R T ——— T ... /... .../ dén
TP T /....J... (3 thang)
2 T — T ... /... .../ dén
SR I /....J... (3 thang)
T T —— Tt ... /..../.../ dén
T USRI PP /....J... (3 thang)
N T — T ... /... .../ dén
| /....J... (3 thang)

Pk lik, ngay  thang  ndm 20

NGUOI HUONG DAN NGUOI TAP SU
KHOA BO MON
PHONG TCCB LANH PAO TRUONG




CONG HOA XA HQI CHU NGHIA VIET NAM
Péc Lap -Tw do — hanh phuc

BAO CAO TU NHAN XET KET QUA TAP SU

Kinh gui: - Lanh dao truéng;
- Lanh dao phong Té chitc can bo;

- Khoa...oooiiiiiiiiiiiiiiiniiiiiieennnns 5
S 1100 1110 | DO
Toi tén: (CN/BS/ThS/TS)...viiiiien . ,Sinhngay: ...
Trinh d0 chuyén mon: ...,
BOmoOn: ..o Khoa:....................
Buoc phan cong cong tac Al theo Hop dong
1AM VIEC SO «ovvneii e ,cOhitu luc kE tr ngAY ..ooveiveiiie e, ;

nay két thiic thoi gian tap sy toi xin danh gi4 qua trinh tap sy, cu thé nhu sau:

1. Pham chét dao dirc

2. Niang luc lam viéc va két qua dat dwoc trong thei gian tap su

2.1. Cong tac chuyén mon

a) Cong tac boi duong (két qua dat dwoc, wu nhwoc diém).

b) Vé cong tac soan bai (két qua dat dwoc, wu nhwoe diém).

¢) Vé cong tac giang day (két qua dat dwoc, weu nhiege diém).

2.2. Cong tac khac

a) Cong tac cong doan (tham gia hoat dong CP, thanh tich dat dwoc — néu co).

b) Cong tac doan thanh nién (hoat dong phong trao thanh nién, thanh tich dat dwoc
— néu cé).

3.Y thirc té chirc ky luét, thuc hién ndi quy, quy ché co quan

4. Chap hanh chi trwong, dwong 16i caa Pang, chinh sach phap luét caa nha nwoc

Trén day la ban ty nhan xét vé cac mat hoat dong cua ban than t6i trong thoi gian
tap su. Vay kinh mong Lanh dao truong, Lanh dao phong T6 chirc can bd, Ban chu nhiém
khoa, bd mén cho t6i duoc bao cao hoan thanh thoi gian tap sy va tiép tuc hop dong lam
viéc tai don vi.

T6i xin chan thanh cam on!

Pk lik, ngay  thang  ndm 20

KIEN CUA NGUOI HDTV NGUOI VIET BAO CAO
PON VI (KHOA...) BO MON
PHONG TO CHUC CAN BQ HIEU TRUONG



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc Lap -Tw do — hanh phuc

BAN DANH GIA, NHAN XET KET QUA TAP SU
(ctia nguwoi huwéng dan)

Kinh gtri: - Lanh dao truong;
- Lanh dao phong To chirc cian bg;

- Khoa...ooeiiieiiiiiiiiinnnneeeeeennnne 5
S 1100 1110 | DO
Toéi tén 1a: (CN/BS/ThS/TS) ... ,Sinhngay: ..................
Trinh d0 chuyén mon: ...,
BOmoON: ..o Khoa:....................
Theo Quyét dinh sb....../QD-DHTIN-TCCB ngdy.......thang......ndm......vé viéc cir

Két thuc thoi gian hudng dan tap su toi xin danh gia qua trinh tap su, cu thé nhu sau:

1. Uu diem
2. Khuyét diem
Pk lik, ngay  thang nam 20
BO MON NGUOI HUONG DAN

PON VI (KHOA...)



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

PON XIN BOI DUONG CHUYEN MON

Kinh gui: - Lanh dao Truong;
- Phong T6 chue Can bg;

- Phong Pao tao;

-Khoa:t. oo ;

-BOmMON:. ..
To6i tén 1a (CN/BS/ThS/TS): o Ngay sinh: ..o
Cong tac tal BO moON: ......cooovevieiiie e Khoa: ...ccoovveiiiiecciiee e,
SDT LENn hé: ..ovvveeiiiiieiee e, EMail: ooooooiiiiiiiiic e

Theo Hop dong lao dong sb...../HD-DPHTN-TCCB, ngay......thang....... nam...... ...

B0 I U T PTRPPRSRRS
DA GBI vttt ettt ettt ettt ettt ettt ettt ettt ettt er e
Ngudi huong dan (CDNN, hoc ham, NOC Vi): v
Don vi cong tac clia NGUST hGNG UAN: ......cviveiicceeeeeeecee e
Kinh mong Quy cp Lanh dao xem xét va tao diéu kién giup d& dé t6i hoan thanh tét cong viéc.
T61 xin chan thanh cdm on!
Ddk Lak, ngay — thdang  ndm 20

B6 mén Nguoi lam don
Phong TCCB Khoa......

Lanh dao Trudng
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TRUONG PAI HOC TAY NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI: Poc 1ap - Tu do - Hanh phuc

KE HOACH BOI DUONG CHUYEN MON
Kinh gui: - Lanh dao Truong;
- Phong T6 chirc Can bg;
- Phong Pao tao;
- Phong K& hoach Tai chinh;

-Khoa:t. oo ;

-BOmMON: ...
Toi tén 1a: (CN/BS/ThS/TS) v Ngay sinh:......cccovvvvieiieiieieee,
Cong tac tai BO mON: ......cooeveveeiieece e (0T
SDT HEN hé: .vvveieiiiieieieeee e, Email: .o,
Theo Hop dong lao dong s6..../HD-DPHTN-TCCB, ngay...... thang....... nam...... ....

I. Muc tiéu:

1. Thoi gian, dia diém:
I11. Nguoi huéng dan:
IV. Ké hoach thyc hién:

Stt Cong viéc S0 tiét Thaoi gian thuc hién
1.
2.

V. Dy tru kinh phi:
- Kinh phi dao tao = so tiét x so tién/tiet.
Dak Lak, ngay — thang  ndm 20

Nguoi hwéng din chuyén mén Nguoi 1ap ké hoach
B) mon Khoa
Phong TCCB Lanh dao Truong

11




TRUONG PAI HOC TAY NGUYEN CONG HOA XA HOQI CHU NGHIA VIET NAM
PON VI: Doc lap - Tw do - Hanh phic

BAO CAO KET QUA BOI DUONG CHUYEN MON

Kinh gui: - Lanh dao Truong;
- Phong Tb chirc Can bo;
- Phong Pao tao;
- Phong K& hoach Tai chinh;

-Khoa:. oo ;

-BOmMONn: ...
Toi tén 1a: (CN/BS/ThS/TS) o Ngay sinh: ..o,
Cong tac tai BO mON: ......ccoevevieiieceee e (0T
SDT LHEN hé: oo EMail: oo
Theo Quyét dinh s6...../QD-DHTN-TCCB, ngay......thang....... NAM. ... .coovvereeeans

Két thuc khoa Boi dudng, i xin bao céo két qua nhu sau:

= HOC PhAN DOT QUTNE: w.v.vvoveveveevcieieceeeeesee et es sttt s st
= SO Bt DOT AUTNE: ..vrvvrveevreeeeeeteeees e et teste st es sttt e st sn et ene st senens
= CAN DO NUIONE QAN ...ttt eae et neeees
S HA GHBIM: vttt ettt ettt ettt ettt ettt ettt ettt ee s
= NOT AUNZ DOT QUTNE: cov.vovevecveeeseeese ettt ettt n e
1o PRAN 1 thUYEE: ..oovovoeeccee ettt
2. Phan thure BANK: ..........cc.ooooviiiiieeeeeeee ettt
3oD0C AT LOU: ... e
Tw nhAn XEL: ...

Dak Lak, ngay — thang  ndm 20

Nguoi huéng din chuyén mén Ngudi viét bao cdo
B0 mon Khoa
Phong TCCB Lanh dao Truong
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc Lap -Tw do — hanh phuc

BAN NHAN XET QUA TRINH BOI DUONG CHUYEN MON
(ctia nguwoi huwéng dan)

Kinh gui: - Lanh dao truong;
- Lanh dao phong To chirc can bj;
- Khoa...ooiiiiiiiiiiiiiiiiniiiieieennnns 5

Toéi tén: (CN/BS/ThS/TS). ..o, ,Sinhngay: ...............
Trinh d0 chuyén mon: ...........ooiiiiiiii e,

Theo Quyét dinh S(A’)..‘ ..... /QDb-DHTN-TCCB ngay....... thang...... nam...... toi dugc
phan cong cong nhiém vy boi dudng chuyén mon cho CN/BS....................l.

Pk lik, ngay  thang nam 20
BO MON NGUOI HUONG DAN

PON VI (KHOA...)
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC TAY NGUYEN Poc lap - Tw do - Hanh phiic

Pak Lk, ngay — thing  ndm 20

BIEN BAN PANH GIA GIO GIANG
CONG NHAN GIANG DAY CHINH THUC CAP BQ MON

HoOm nay vao luc ..... gi0..... ngay..... thang.....ndm 20...

DIA GIEIM TR ..ot
Thanh phan: Hoi dong danh gia gio giang coéng nhan giang day chinh thirc theo quyét dinh
s6: QD= , ngay....thang....nam 20...... cua Truong
Khoa:....oooi , trudng Pai hoc Tay Nguyén gom:
L et Chu tich Hoi dong
e Thu ky
B s Uy vién
A s Uy vién
s Uy vién
B s Uy vién
PP PP TR PR PSPPI Uy vién
Noi dung: Danh gia gio giang cong nhan giang day chinh thirc cap Bo mon d6i voi
VIEN ChUIC ZIANE AAY: ..iiiiiiiiiiic e e
Thudc BO mON: .....cccvvvvveeiiiiiiiiiiiieeeceeeee e e Khoa: ..ovvvveeiiiiiiee e,
Hoc phﬁn GAM NIIEIMN: ....oieii e e
SO AOM VI NOC TEINI: et e et e e e et ee et e e et et e e e e eeee e e eeesen s e s enan.
Chuwong trinh:

1. Chu tich Hoi dong thong qua quy trinh danh gia, cho bdc thim bai giang.

2. Béc tham bai giang:

- Phiéu bdc tham so:.......

- Ten DAl GIANG: ..o
S tiét giang: 01 tiét (50 phut)

3 Y kién dong gop:

4. Két qua danh gia:

+ Tong s6 phiéu:.......... + Tong s6 diém:........... + Piém trung binh:...........
5. Xép loai gio giang: .............
6. Két luan:
- Dii diéu kién cong nhan giang day chinh thirc [ ]
- Khong du diéu kign cong nhdn gtang day chinh thirc [ ]

Hoi dong két thuc 1am viéc vao hoi ....gio....phut, ngdy...thang ....nim 20

Thu ky Cic thanh vién Hji dong Chii tich Hoi dong
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BO GIAO DUC VA PAO TAO
TRUONG PAI HOC TAY NGUYEN

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

Dak Lak, ngay — thing  ndm 20

PHIEU DANH GIA GIO GIANG
CONG NHAN GIANG DAY CHINH THUC CAP BQ MON

Ho va t€n VIEN ChUC ZIANGZ AAY: ..vvviiii bbb bbbttt
MON NOC: .. BOmon: ..o Khoa: ......covveviceeiiceies
TN DAL GIANE: ..ttt bbb bbb
S6 tiét giang: 01 (50 phut); thoi gian bt dau: .............cooe....
I. N¢i dung danh gia:
CAC TIRU CHI PANH GIA picm |- Diém
toida | cham
1. Su dung phuong phap giang day phu hop véi dac thu mon hoc va ndi 10
, dung bai gidng;
Phuong phap | 5 "G an, bai giang chuén bi diy da, khoa hoc, trinh bay dep: 10
dayhoe | 3 pyan phéi thoi gian hop If; 5
4. Str dung va két hop cac phuong tién giang day. 5
Cong | 30
1. Chinh xac; 20
N¢i dung, kién | 2. Khoa hoc; ’ ‘ 10
thirc bai giang | 3- Bao dam tinh h¢ thong va day du ndi dung; 10
4. Van dyng kién thirc lién hé thyc te. 10
Cong | 50
Tac phong é ?}C plhro(;lg, 160: g
giang day - Lam Y CHns 1op; 2,
. 3. Lo n61 10 rang, mach lac, chuan xdac ; 10
Cong | 20
TONG SO PIEM 100
Nhdn xét gop y:
R TN T
NTEGC IO +voeeveeeeeeeeeeeeeeeeeeees e eeseseeee s e e sss e e s e e e a2 e s et e e e e ettt ee s s eee e ees e enees

I1. Két qua xép loai giang day:

- Loai gioi: (tir 85100 diém) [ |

- Loai kha:  (tir 70 — 84 diém) [ | - Loai yéu: (dudi 50 diém)
I11. Két ludn:
1. Dii diéu kién cong nhin gidng day chinh thirc [ ]

Pu diéu kién cong nhan giang day chinh thire phai dat hai yéu cau sau:
- Phai dat xép loai gio giang ti khd tro lén. o
- Phan Noi dung kién thirc bai giang va phuwong phap day hoc phai dat > 70% diém toi da.

2. Khong di diéu ki¢n cong nhdn gidng day chinh thirc |:|
Nguoi danh gia

- Loai Trung binh:  (tir 50 dén 69 diém) |:|

[]

(Ky va ghi r6 ho tén)

Ghi chii: Phiéu dinh gid sé bi logi néu chénh léch trén 20 diém so vdi diém trung binh chung ciia Hpi dong.
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC TAY NGUYEN Poc lap - Tw do - Hanh phiic

Pak Lik, ngay — thing  ndm 20

BIEN BAN PANH GIA GIO GIANG
CONG NHAN GIANG DAY CHINH THUC CAP KHOA

HoOm nay vao luc ..... gi0..... ngay..... thang.....nam 20...

DIA GIEIM TR 1.+t
Thanh phan: Hoi ddng danh gia gid giang cong nhin giang day chinh thirc theo Quyét dinh
s6: Qb . , ngay....thang....nam 20...... cua Trudéng
Khoa:. ..o gom:
e —————————— Chu tich Hoi dong
2 e bt e et Thu ky
B s Uy vién
A s Uy vién
s Uy vién
B s Uy vién
PP PP TR PR PSPPI Uy vién
Noi dung: Panh gia gio giang cong nhan giang day chinh thirc cip Khoa dbi voi
VIEN ChUIC ZIANE AAY: ..iiiiiiiiiiic e e
Thudc BO mON: .....cccvvvvveeiiiiiiiiiiiieeeceeeee e e Khoa: ..ovvvveeiiiiiiee e,
Hoc phﬁn GAM NIIEIMN: ....oieii e e
SO AT VI NOC TEINI: vttt e et et e e et ee et e e et et e s e e eeeeen e e et eneseeeees e,
Chuwong trinh:

1. Chu tich Hoi dong thong qua quy trinh dénh gia, cho bdc tham bai giang.

2. Boc tham bai giang:

Phiéu bdc tham so:.......

TEN bal IANG: ..ot
-S4 tiét giang: 01 tiét (50 phut)

3.Y kién déng gop:

4. Két qua danh gia:

+ Téng sb phiéu:.......... + Tong s6 diém:........... + Piém trung binh:...........
5. Xép loai gio giang: .............
6. Két luan:
- Pui diéu ki¢n cong nhdn giang day chinh thirc []
- Khong du diéu kign cong nhdn gumg day chinh thirc [ ]
Hoi dong két thuc 1am viée vao hoi ....gio....phit, ngdy...thang ....nam 20
Thu ky Ciac thanh vién Hoi dong Chii tich Hoi dong
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BO GIAO DUC VA PAO TAO
TRUONG PAI HOC TAY NGUYEN

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

Dak Lak, ngay — thdng  ndm 20

PHIEU DANH GIA GIO GIANG
CONG NHAN GIANG DAY CHINH THUC CAP KHOA

Ho va t€n VIEN ChUC ZIANGZ AAY: ..vvviiii bbb bbbttt
MON NOC: .. BOmon: ..o Khoa: ......covveviceeiiceies
TN DAL GIANE: ..ttt bbb bbb
S6 tiét giang: 01 (50 phut); thoi gian bt dau: .............cooe....
I. N¢i dung danh gia:
CAC TIRU CHI PANH GIA picm |- Diém
toida | cham
1. Su dung phuong phéap giang day phu hop véi dac thu mon hoc va ndi 10
, dung bai gidng;
Phuong phap | 5 "G an, bai giang chuén bi diy da, khoa hoc, trinh bay dep: 10
dayhoe | 3 pyan phéi thoi gian hop If; 5
4. Str dung va két hop cac phuong tién giang day. 5
Cong | 30
1. Chinh xac; 20
N¢i dung, kién | 2. Khoa hoc; , ‘ 10
thirc bai giang | 3- Bao dam tinh h¢ thong va day du ndi dung; 10
4. Van dyng kién thirc lién hé thyc te. 10
Cong | 50
Tac phong é ?}C plhro(;lg, 160: g
giang day - Lam Y CHns 1op; 2,
. 3. Lo n61 10 rang, mach lac, chuan xdac ; 10
Cong | 20
TONG SO PIEM 100
Nhdn xét gop y:
R O T O
NTEGC IO +voeeveeeeeeeeeeeeeeeeeeees e eeseseeee s e e sss e e s e e e a2 e s et e e e e ettt ee s s eee e ees e enees

I1. Két qua xép loai giang day:

- Loai gioi: (tir 85100 diém) [ |

- Loai kha:  (tir 70 — 84 diém) [ | - Loai yéu: (dudi 50 diém)
I11. Két ludn:
1. Dii diéu kién cong nhin gidng day chinh thirc [ ]

Pu diéu kién cong nhan giang day chinh thire phai dat hai yéu cau sau:
- Phai dat xép loai gio giang ti khd tro lén. o
- Phan Noi dung kién thirc bai giang va phwong phap day hoc phai dat > 70% diém toi da.

2. Khong di diéu ki¢n cong nhin giing day chinh thirc |:|
Nguoi danh gia

- Loai Trung binh:  (tir 50 dén 69 diém) |:|

[]

(Ky va ghi r6 ho tén)

Ghi chii: Phiéu dinh gid sé bi logi néu chénh léch trén 20 diém so vdi diém trung binh chung ciia Hpi dong.

17




BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC TAY NGUYEN Poc lap - Tw do - Hanh phiic

Pak Lik, ngay — thang  ndm 20

BIEN BAN PANH GIA GIO GIANG ‘
CONG NHAN GIANG DAY CHINH THUC CAP TRUONG

Hom nay vao luc ..... gi0..... ngdy..... thang.....nam 20...

DA GHEM AT -+t
Thanh phan: Hoi dong danh gia gio giang cong nhan giang day chinh thirc theo quyét dinh
s6: /QDb-DHTN-TCCB, ngay.....thang.....nam 20...... cua Hiéu truong Truong Dai
hoc Tay Nguyén gém:
L e ettt Chu tich Hoi dong
T RO PRUPP PP Thu ky
RSP PP PR PP Uy vién
A Uy vién
e Uy vién
B et Uy vién
PP PP TR PR PSPPI Uy vién
Noi dung: Danh gia gio giang cong nhan giang day chinh thirc cap Truong ddi véi
VIEN ChUIC ZIANE AAY: .ot et b e
Thuoc BO MON: ....cvvvviiieeieeiiiiiiiieeeeeeee e e Khoa: vvveeeeiiiiiiiiiiieeeee i,
Hoc phﬁn (4 00 1501 0 V1S3 0 0 ST USSR
SO AN VI NOC TEINI: vttt e e eeet et e e e et et e e et et e s e eeeeeeen e e eesen s e ees e,
Chuwong trinh:

1. Chu tich Hoi dong thong qua quy trinh dénh gia, cho bdc tham bai giang.

2. Bbc tham bai giang:

Phiéu boc tham sb:.......

TEN DAL AN ..t ettt sttt e et e e e e b e anneennneas
- S6 tiét giang: 01 tiét (50 phut)

3.Y kién dong gop:

4. Két qua danh gia:

+ Téng sb phiéu:.......... + Tong s6 diém:........... + Piém trung binh:...........
5. Xép loai gio giang: .............
6. Két luan:
- Dii diéu ki¢n cong nhan giang day chinh thirc [ ]
- Khong du diéu kign cong nhdn gzang day chinh thirc [ ]
Hoi dong két thuc 1am viée vao hoi ....gio....phit, ngay...thang ....nam 20
Thuw ky Cic thanh vién Hdi dong Chii tich Hji dong
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BO GIAO DUC VA PAO TAO
TRUONG PAI HOC TAY NGUYEN

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

Dak Lak, ngay — thing  ndm 20

PHIEU DANH GIA GIO GIANG
CONG NHAN GIANG DAY CHINH THUC CAP TRUONG

Ho va t€n VIEN ChUC ZIANGZ AAY: ..vvviiii bbb bbbttt
MON NOC: .. BOmon: ..o Khoa: ......covveviceeiiceies
TN DAL GIANE: ..ttt bbb bbb
S6 tiét giang: 01 (50 phut); Bdc thim sb tiét: ............. thoi gian bt dau: .........cc.coee...
I. N¢i dung danh gia:
CAC TIRU CHI PANH GIA picm |- Diém
toida | cham
1. Su dung phuong phap giang day phu hop véi dac thu mon hoc va ndi 10
, dung bai gidng;
Phuong phap | 5 "G an, bai giang chuén bi diy da, khoa hoc, trinh bay dep: 10
dayhoe | 3 pyan phéi thoi gian hop If; 5
4. Str dung va két hop cac phuong tién giang day. 5
Cong | 30
1. Chinh xac; 20
N¢i dung, kién | 2. Khoa hoc; ’ ‘ 10
thirc bai giang | 3- Bao dam tinh h¢ thong va day du ndi dung; 10
4. Van dyng kién thirc lién hé thyc te. 10
Cong | 50
Tac phong é ?}C plhro(;lg, 160: g
giang day - Lam Y CHns 1op; 2,
. 3. Lo n61 10 rang, mach lac, chuan xdac ; 10
Cong | 20
TONG SO PIEM 100
Nhdn xét gop y:
R TN T
NTEGC IO +voeeveeeeeeeeeeeeeeeeeeees e eeseseeee s e e sss e e s e e e a2 e s et e e e e ettt ee s s eee e ees e enees

I1. Két qua xép loai giang day:

- Loai gioi: (tir 85100 diém) [ |

- Loai kha:  (tir 70 — 84 diém) [ | - Loai yéu: (dudi 50 diém)
I11. Két ludn:
1. Dii diéu kién cong nhin gidng day chinh thirc [ ]

Pu diéu kién cong nhan giang day chinh thire phai dat hai yéu cau sau:
- Phai dat xép loai gio giang ti khd tro lén. o
- Phan Noi dung kién thirc bai giang va phuwong phap day hoc phai dat > 70% diém t6i da.

2. Khong di diéu ki¢n cong nhin giing day chinh thirc |:|
Nguoi danh gia

- Loai Trung binh:  (tir 50 dén 69 diém) |:|

[]

(Ky va ghi r6 ho tén)

Ghi chii: Phiéu danh gid sé bi logi néu chénh lgch trén 20 diém so véi diém trung binh chung ciia Hgi dong.
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